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1.001mue noJ10:KeHus

1.1. Iensro «IlomoxkeHUs 0 MOPSAIKE MOTyICHHS, 00paOOTKH, UCIIOJIb30BAHUS, XPAHCHHUSI,
3aIUTHl W TIepefavyd MEePCOHANBHBIX JaHHBIX paboTHukoB MAJIOY «Jletckmii cam Nel94
KOMOMHHPOBaHHOTO BUa» IIpuBoimkckoro paiiona r.Kazann» (manee — [lonoxxeHue) siiaseTcs
3allUTa TEPCOHANBHBIX  JaHHBIX  paboTtHukoB MAJIOY  «/lerckuit  cam  Nel94
KOMOMHUpOoBaHHOTO BuJa» I[IpuBomxckoro paitona r.Kazanu (manee — MAJIOY) ot
HECAHKIIMOHUPOBAHHOTO JOCTYMa, HEMPABOMEPHOI'O UX UCIIOJIb30BAHUS WIIH YTPATHI.

1.2. Hacrosmmee [lonoxkenne pa3paboTaHO B COOTBETCTBUH CO cTaThel 24 KoHcTUTylMM
Poccuiickoit @enepaunu, TpynoBeim konekcoM Poccuiickorn @enepauuu u PenepanibHbIMU
3akoHaMu oT 27 wuronsg 2006 roma Nel49-@3 «O6 wundopmanuu, HHPOPMALUOHHBIX
TEXHOJIOTHUSAX U 0 3amuTe uHpopmarum», ot 27 utonsg 2006 romga Nel52-D3 «O nepcoHaIbHBIX
JTAHHBIX).

1.3. IlepconanbHble JaHHBIE OTHOCATCS K KaTEropuu KOHPHUACHIMATBLHON WH(OpMaLuH.
Pexxum koHGUIEHIIMATBHOCTU MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasX 00e3JIMYMBaHUS
WJIY 110 UCTEUYECHUU 75 JIET CpOKa XpaHEHHUs, €CIIU MHOE HE OIPEICTICHO 3aKOHOM.

1.4. Hacrosimee IlonmokeHue yTBEp)KIAETCSA MW BBOJWUTCS B JICMCTBHE IPUKA30M
3aBeayromniei MAJIOY u sBnsiercs 00s3aTeNbHBIM MJIi WMCIOJIHEHUS BCEMHU PabOTHUKAMU,
MMEIOIIUMU JOCTYN K MEPCOHATBHBIM JJAHHBIM COTPYIHUKOB.

2. lloHsiTHE W €COCTAB NEPCOHATBbHBIX JAHHBIX

2.1. [lepconanpHbic AaHHBIE pabOTHHKA - MHpOpMaNMsA, HeoOXoauMmas paboTONaTEN0 B
CBS3M C TPYAOBBIMU OTHOIICHHUSMH M Kacawliuecs KOHKpeTHoro pabotHuka. I[lon
uH(popmanre o pabOTHUKAX MOHUMAIOTCS CBEEHUS O (PaKTax, COOBITUAX U OOCTOATEIBCTBAX
KU3HU PAOOTHHUKA, TO3BOJIAIOIINE UAEHTU(PUIUPOBATH €r0 JUYHOCTb.

2.2. B cocraB nepcoHadbHbBIX JaHHBIX paboTHHka MAJIOY BXoasT:

- aHKETHBIC U OnorpaduuecKre JaHHBIC,

- 0OpazoBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaXKE;

- CBEJICHUS O COCTAaBE CEMbH;

- IaCIIOPTHBIE JAHHbIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBEJICHUS 0 3apabOTHOI IJIaTe COTPYIHUKA;

- CBEJICHUS O COLIMATIBHBIX JIbIOTAX;

- CHEMAJIbHOCTH;

- 3aHUMaeMas JJ0JKHOCTb;

- HUITMYUE CYJIUMOCTEM;

-aJipec MecTa JKUTEIbCTBA;

- AOMauIHui TenedoH;

-MecTO paboThI WM Y4eObl YJICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHHUH B CEMbE;

- COJIep>KaHHE TPYAOBOIO JOTOBOPA;

- HOJIJTMHHUKY M KOIIMH MTPUKA30B 110 JINYHOMY COCTaBY;

- IMYHBIE JIENIa U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBaHHS K IPUKa3aM 0 JUYHOMY COCTaBY;

- iena, cojAepiKallie MaTepualibl MO TMOBBIIIEHUIO KBAIM(HUKAIUMU W NEPEernoiroTOBKE
COTPYJHUKOB, X aTTECTAINH, CITy>KEOHBIM pacclieJOBaHUSIM;

- KOITUU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JIokyMeHTbI, yKa3aHHble B IIyHKTe 2.2. Hacroswmero IlonoxeHnus, sBISIIOTCA
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KOH(MUIEHIIMANBHBIMU, XOTS, YYWUTHIBAS HMX MAacCOBOCTh M €IUHOE MECTO 0O0paboTKU U
XpaHEHUs - COOTBETCTBYIOIIHM rpr) OrpaHUYEHUsI HA HUX HE CTaBUTCS.

3. O0padoTKa NepCOHAJBbHBIX JAHHBIX PA0OTHUKOB

3.1. Ilon 00paboOTKON TEPCOHANBHBIX JAHHBIX pPaOOTHUKA TOHHMMAETCS IOTy4YeHHUe,
XpaHeHue, KOMOMHUPOBaHME, Mepefadya Wid J000e APYroe HCIOJIb30BaHUE MEPCOHATbHBIX
JaHHBIX paOOTHHUKA.

3.2. B nensx oGecrieueHus mpaB U CBOOOJ Y€JIOBEKA M TpakAaHWHA pabOTOAATENh U €0
MpPEeJCTaBUTENN NpU 00pabOTKE NEPCOHANbHBIX JAaHHBIX pPabOTHUKA 00s3aHbl COOMIOAATH
cienyrone oomue TpeOoBaHus:

3.2.1. oOpaboTka TEpPCOHANBHBIX JAHHBIX pPAOOTHUKA MOXKET  OCYIIECTBISTHCS
UCKITIOYUTENBHO B TEsIX oOecriedyeHus: COONIOACHHS 3aKOHOB M HHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB, COJICHCTBUS paOOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHUHU U MPOJIBUKEHUU T10
ciyx0e, o0ecrieueHust TMYHON 0e30MacHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KaueCcTBa
BBITIOJTHSIEMOM paboThI M 0OECTICUeHHSI COXPAHHOCTH UMYIIIECTBA.

3.2.2. mpu omnpeneneHun oObeMa U cofep’KaHusi 00pabdaThIBa€MbIX IEPCOHAIBHBIX
JaHHBIX pabOTHUKA, paboToAaTeNb JOJKEH pyKoBoacTBoBaThesi Konctutynuueit Poccuiickoit
®enepanuu, Tpy10BBIM KOJIEKCOM U UHBIMU (pe/iepalibHBIMU 3aKOHAMU.

3.2.3. MONy4YE€HUE TNEPCOHAJBHBIX JAHHBIX MOXET OCYILIECTBIIAATBCA KaK NyTEM
MIPEICTAaBIECHUSI UX CAMUM PAOOTHUKOM, TaK U IIyTEM IOJYyYEHHUS UX U3 UHBIX UICTOYHUKOB.

3.2.4. mepCcoOHAJIbHBIE JIAHHBIE CJIEAYET MOJIydyaThb y HEro camoro. Eciu nepcoHalibHbIE
JaHHbIe paOOTHHUKA BO3MOXHO TOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHUK JTOJIKEH
OBbITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOJyY€HO MUCbMEHHOE COTJIacHe.
PaGoTonarens nOMKEH COOOMIMTH PAOOTHHUKY O IENSIX, MPEANoJiaraéMblX HCTOYHHKAX U
croco0ax MoJIy4eHHsl IePCOHANBHBIX JAHHBIX, a TAKXKE 0 XapaKTepe MOJIeKAIIUX TOTy4eHUI0
MEPCOHATBHBIX JAHHBIX U MOCJIEACTBUSX OTKa3a pabOTHHKA JaTh MHUCbMEHHOE COTJIache Ha UX
MOJIyYEHHUE.

3.2.5.paboronaTenp HE MMEET IpaBa MoJydaTh W 00pabaThIBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHUKA O €r0 MOJUTHUYECKUX, PEIIMTHO3HBIX M MHBIX YOSXKICHHUSIX W YaCTHOW >KM3HH. B
CllydasiX, HEMOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHWH, JaHHBIE O
YaCTHOM JXKM3HU paboTHUKA (MHPOpPMALIHS O KU3HEACATEILHOCTH B c(pepe ceMEHHBIX ObITOBBIX,
JUYHBIX OTHOIICHUH) MOTYT OBITh IMOJY4YeHBI U 00paboTaHbl paboOTOAATEIEM TOJBKO C €ro
MUCBbMEHHOT'O COIJIACHUS.

3.2.6. paboTojaTenb HE UMEET MPaBO MOJydaTh U 00padaThIBaTh NMEPCOHAIBHBIC TaHHBIC
pabOTHMKAa O €ro 4YiIeHCTBE B OOIIECTBEHHBIX OOBEAWHEHUSX WJIH €ro Npodcoro3Hon
JIeSITEIbHOCTH, 32 UCKITIOYCHHEM CITydaeB, MPEAyCMOTPEHHBIX (he/iepalbHBIMU 3aKOHAMU.

3.3. K oOpaboTke, nepeaaye u XpaHEHUIO IEPCOHANIBHBIX JAHHBIX pa0OTHUKA MOTYT UMETh
noctyn corpyauku MAJIOVY:

-3aBegyromuit MAJZIOVY;

-3aMEeCTUTENb 3aBEYIOIIETO MO JOLIKOIbHOU paboTe;

- CTApIIHNI BOCIIUTATEND;

- 3aBEIYIOUIUHI TI0 aIMUHUCTPATUBHO-XO3SIICTBEHHON paboTe (3aBX03);

- MEJUITMHCKAsI CECTPA;

- ICJIONPOU3BOIUTEND (CEKPETaph);

- caM pabOTHHUK.

3.4. Vcionp30BaHKE MEPCOHANBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU C IEISIMH,
OTIpEICNIMBIINMU UX MOITyYCHHE.

3.4.1. IlepcoHaibHble JaHHBbIE HE MOTYT OBITh HCIOJB30BAHBI B IEJIAX NPUYMHEHUS
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MMYIIIECTBEHHOT'O U MOPAJILHOTO Bpejla TpakiaHaM, 3aTpyIHEHUS pean3alliy 1paB U cBOOO
rpaxxkaan Poccuiickoit @enepanuu. OrpanndeHue npas rpaxaan Poccuiickoit dexepaiuu Ha
OCHOBE HCIMOJB30BaHusl WH(MOpManMu 00 WX COIMAILHOM TIIPOUCXOXKICHHH, O PacOBOM,
HAIlMOHAJILHOW, $I3bIKOBOM, PEJIIMIMO3HOM M TAPTUHHOW MPUHAJJICKHOCTH 3aNPENICHO U
KapaeTcsl B COOTBETCTBUU € 3aKOHO/IATEIILCTBOM.

3.4.2.Tlepenaua mepcOHANBHBIX JAHHBIX PAOOTHHKA BO3MOXHA C MUCHbMEHHOTO COTJIacus
paboOTHHKA, 32 UCKIIOUYEHHEM CIIy4aeB, KOT/a ATO HEOOXOIUMO B IENSIX MPEeAyNpexICHUs
yrpo3bl JKU3HU W 3JI0POBBIO0 paOOTHUKA, a TaKXKe B JAPYTUX CIydasX, MPeayCMOTPEHHBIX
TpynoBeim kogexkcoM Poccuiickoit @eaepanuiv Wik MHBIMUA PeepabHBIMUA 3aKOHAMH.

3.5.1lpu nepenayde nepcoHaIbHBIX JAHHBIX paOOTHUKA pabOTOAATENb TOJDKEH COOII0IaTh
CleIyroIIne TpeOOBaHNS:

- He co00ImaTh MepCOHAIBbHBIC JaHHBIE PAOOTHUKA TPETheH CTOpOHE 0e3 MUCHhMEHHOTO
cornacus pabOOTHHKA, 3a MCKIIOUEHHEM CJIy4aeB, KOrja 23TO HEOO0XOJMMO B MEJAX
MPEAYNPEKICHUS YIPO3bl )KU3HU U 3I0POBBIO0 PAOOTHHKA, & TAKXKE B CIIy4asix, yCTAHOBJICHHBIX
dhenepanbHBIM 3aKOHOM;

- He COoO00IaTh MEpPCOHAIbHBIC JaHHbIE PaOOTHUKA B KOMMEPYECKHUX ILENiaX Oe3 ero
MUCbMEHHOTO COTJIACHS;

- IpeAYNPEANTh JUI, MOTYYaroNIMX MepPCOHAIbHbIC JaHHbIe PAaOOTHHKA, O TOM, YTO 3THU
JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIB B LEJSAX, U1l KOTOPBIX OHU COOOIICHBI, U TPEOOBAThH
OT OSTUX JIMI[ TOJATBEPXKIAEHUS TOTO, YTO ATO MpaBmwio cobmroaeHo. Jluma, momydaroniue
MepCOHANbHBIC  JIaHHBIC paOOTHHMKA, O0053aHBI  COOJIONATh  PEKHM  CEKPETHOCTH
(xkonpuaennuansHocTH). JlaHHOE  MOJOXXEHWE HEe  pachpocTpaHsercs Ha  oOMeH
MEPCOHANBHBIMU  JTAHHBIMH PA0OTHUKOB B TOPSAJKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHAMU;

-pazpemaTh JOCTYNl K IEPCOHANBHBIM JIaHHBIM PA0OTHUKOB TOJIBKO CIEIHUAIBHO
YIOJHOMOYEHHBIM JIULIAM, ONPEIEIECHHBIM MPUKA30M IO OpraHU3alluu, MPU 3TOM YKa3aHHbIE
JUIA TOJDKHBI UMETh MPABO MOJy4YaTh TOJBKO TE€ MEPCOHANbHBIE JaHHBIE PAaOOTHHKA, KOTOPHIC
HEO0OXO0IMMBI /1715l BBITIOJTTHEHUSI KOHKPETHBIX (PYHKITHI;

- HE 3amnpanmBaTh UHPOPMAIUIO O COCTOSHUM 3JJ0OPOBBSl pa0OTHHKA, 32 UCKIIFOUEHHUEM TeX
CBEJICHUM, KOTOpPHIE OTHOCATCA K BOINPOCY O BO3MOXXHOCTH BBIMOJHEHUS PAOOTHUKOM
TPYJAOBOM PYHKIIHNH;

- IepeiaBaTh MEepCOHANIbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B IOPSIKE,
YCTAHOBJIECHHOM TpYyIOBBIM KOJEKCOM, U OTPAaHHYMUBATH ATy HMH(POPMAIUIO TOJBKO TEMHU
MEPCOHANBHBIMH JTAHHBIMU PAOOTHUKA, KOTOPhIE HEOOXOAUMBI ISl BHIMIOJHEHUS yKa3aHHBIMU
MPEICTaBUTEISIMU UX (DYHKIIHIA.

3.5.1. Ilepenaua mnepcOHaNbHBIX JAHHBIX OT JEpXKaTelid WM €ro MpeAcTaBUTeNen
BHEIIIHEMY TMOTPEOUTENI0 MOXET JOIMYCKAThCS B MUHUMAIIbHBIX 00bEMax M TOJIBKO B IIEJIAX
BBITIOJTHEHUS 33/1a4, COOTBETCTBYIOIIUX OOBbEKTUBHON MPUUYNHE COOpa ITUX JTAHHBIX.

3.5.2. Tlpu nepenayde mepcoOHANBHBIX JAaHHBIX PaOOTHUKA MOTpeOUTENSIM (B TOM YHCIIE U B
KOMMEpPUYECKUX IEJAX) 32 Mpeaesibl OpraHu3aluud padoToaaTeslb HE JOJDKEH coo0IaTh 3TH
JAHHBIE TPEThEW CTOpoHE 0€3 MUCHMEHHOIO CcOoriacus pabOTHHKA, 32 UCKIIOUCHHEM CIIy4aesB,
KOI/ia 3TO HEOOXOAUMO B LEJSAX MPEAYIPEKACHUS YIPO3bl )KU3HU U 3JOPOBbI0 PAaOOTHHUKA WUITH
B CJIy4asiX, yCTAaHOBJIEHHBIX (pe/lepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(UIEHIMAIBLHOCTH MPU cOOpe, 00pabOTKe M XpaHEHUHU MEPCOHAIBHBIX
JTAHHBIX COTPYJHUKA PACIPOCTPAHSIOTCS KakKk Ha OyMakHble, TaK WU Ha DJIJIEKTPOHHBIC
(aBTOMATU3MPOBAHHBIC) HOCUTEIN MH(OPMAITUH.

3.7.He pmomyckaercsi OTBe4YaThb Ha BOIPOCHI, CBSI3aHHBIE C MEpeIadye MEPCOHAIbHOU
nHdopmanuu no tenedony uiu daxcy.



3.8. XpaHeHHe NepCOHATBHBIX JaHHBIX JOJDKHO MPOUCXOAUTH B MOPSAAKE, UCKIIOYAIOIEM
UX yTpaTy WK UX HEMPAaBOMEPHOE UCIOJIb30BaHHE.

3.9. [Ipy npuHATHM pElIeHUM, 3aTparuBarOlIMX MHTEpechl pabOTHHMKA, paboTodaresb He
UMEEeT IIpaBa OCHOBBIBATBCS Ha MEPCOHAIBHBIX JIAaHHBIX paOOTHHMKA, MOJYYEHHBIX
UCKJIIOUYUTEIBHO B pe3yJbTaTe WX aBTOMATU3MPOBAHHON 0OpabOTKM WK 3JIEKTPOHHOIO
nosiyueHus. PaboTonarenb yuyuThIBaeT JIMYHbIE KauecTBa pabOTHUKA, €ro JOOPOCOBECTHBIN U
3¢ (HEKTUBHBIN TPYI.

4. locTyn K NepcoHaJIbLHbIM JaHHBIM padoTHUKOB MAJIOY

4.1. BHyTpeHHMI 1ocTyn (IOCTYIl BHYTpU OpraHU3alun).

4.1.1.1IpaBo nocTyma K NEPCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:

-3aBenyromas MAJZIOVY;

- PYKOBOJMTENN CTPYKTYPHBIX MTOAPA3/ICICHU 110 HANPABIEHUIO ACSITEIbHOCTH,

- caM pabOTHUK, HOCUTEIIb JAHHBIX;

-Apyrue COTPYOHUKH OpPraHM3allid TpU BBINOJHEHUUM HMH CBOHMX CIY>KEOHBIX
00s13aHHOCTEH.

4.1.2. [lepeyenp ML, HUMEIOLWUX JOCTYH K HEPCOHAIbHBIM JAHHBIM PpPaOOTHUKOB,
omnpezaensercs npukazom 3asenyromieii MAJIOY.

4.2. BHEIIHUI JIOCTYII.

4.2.1.K 4yncny MaccoBblX OTpeOUTENEN EPCOHATIBHBIX IaHHBIX BHE OpraHU3aliyd MOXKHO
OTHECTHU TOCYAapCTBEHHBIE H HETOCYAAPCTBEHHbIE (PYHKIIMOHAIIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIINH;

- IPAaBOOXPAHUTEIbHBIE OPTaHbl;

- OpraHbl CTATUCTHUKY,

- CTpaxoBbl€ ar€HTCTBA;

- BOGHKOMATBI;

- OpraHbl COLIMATILHOTO CTPAaXOBaHMS;

- ICHCUOHHBIE (POHJIBL;

- IOApa3AeJICHUs] MyHUIIUNIAIbHBIX OPTraHOB yIPABJICHUS;

4.2.2. Han3opHO-KOHTPOJBHBIE OPraHbl UMEIOT JOCTYI K MH(pOPMAIMH TOJIBKO B cdepe
CBOEH KOMIIETCHIIHAH.

4.2.3. OpraHuzaluy, B KOTOpbIE€ COTPYJHHUK MOXKET OCYILIECTBIATh MEPEUUCICHUS
JICHEXKHBIX CpPEeACTB (CTpaxoBbleé KOMIIAHWH, HETrOCy/lapCTBEHHBbIE MEHCHUOHHBbIE (OHJIBI,
0JIarOTBOPUTENIbHBIC OPraHU3alliU, KPEIUTHBIE YUYPEXKACHHUS), MOTYT MOJYyYHUTh JOCTYN K
MEePCOHATIBHBIM JTAaHHBIMPAOOTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peIleHuUs.

4.2.4. [Ipyrue opranu3anuu.

CseneHus o0 pabOTaIOLIEM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh MPEAOCTABICHBI
Ipyrod OpraHM3aluy TOJBKO C IHCbMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, C
MPUIIOKEHUEM KOIUH HOTapUaIbHO 3aBEPEHHOTO 3asIBICHUS paOOTHUKA.

[lepcoHanbHbIE NaHHBIE COTPYJIHHUKA MOTYT OBITh NMPEAOCTaBIEHbl POACTBEHHUKAM WIIN
YJIEHaM €ro CEMbHU TOJIKO ¢ TUCbMEHHOT'O pa3pelIeHHs] CaMOro COTPYAHHKA.

B ciyuae pa3zBoja ObiBIIas cynpyra (Cynpyr) UMEIOT MpaBo 0OpaTUTHCS B OPraHU3ALUIO C
MMCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM MmIaTel coTpyaHuKa 6e3 ero cornacus (YK PO).

5. 3ammTa NepCOHAJbHBIX JAHHBIX PA0OTHUKOB
5.1.1log yrpo3ol wWIM ONACHOCTBIO YyTPaThl NEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, PEAJbHOE WM NOTCHUUAIBHOE, aKTUBHOE WM ITACCUBHOE
MPOSIBIICHUE3JIOYMBIIUIEHHBIX BO3MOXXHOCTEW BHEIIHUX WA BHYTPEHHUX UCTOYHUKOB YIPO3bI
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co3laBaTh HEOJIArONpHsITHBIE COOBITHS, OKa3bIBaTh JECTAOMIIM3HPYIOUIEE BO3ACHCTBHE HA
3aIHIIaeMy0 HH(OPMAITHUIO.

5.2. Puck yrpo3ssl J100bIM WH()OPMALIMOHHBIM pecypcam CO3/1al0T CTUXHUITHBIE OCICTBUS,
AKCTpPEMAalIbHbIE CUTYallUU, TEPPOPUCTUUYECKUE ICHCTBUS, aBaApHH TEXHUYECKUX CPEACTB U
JUHUN CBSA3M, Jpyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TaKKe 3aWHTEPECOBAHHBIC U
HE3aMHTEPECOBAaHHBIC B BOSHUKHOBEHHUH YI'PO3BI JIUIIA.

5.3. 3amuTa nepcoHaIbHBIX JAHHBIX MPEICTABISAET COOOM JKECTKO perjiaMeHTUPOBAHHBIN
U JUHAMHYECKH-TEXHOJOTUYECKUN Tpoliece, MPeaynpeKIalonuil HapylIeHHe JTOCTYITHOCTH,
LETTIOCTHOCTH, TOCTOBEPHOCTU U KOH(DUICHIIMATHHOCTH IEPCOHAIBHBIX IAHHBIX U B KOHEUHOM
cyeTe O00ECIEeYMBAIONIMI JTOCTATOYHO HAACKHYIO 0€30mMacHOCTh MH(POpPMAIMH B MPOIECCE
yIpaBIeHYECKON Y MPOU3BOJICTBEHHOM N€ATETbHOCTH KOMITAHUH.

5.4. 3amuTa MepcOHANbHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO HUX HCIIOJIb30BAHUS
WU yTpaThl JOJDKHA OBITh obecreueHa paboToAaTesieM 3a CUeT €ro CpPelICTB B MOPSIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMMU.

5.5. «BHYTpeHHsI4 3ammTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHUPOBAHHOTO JIOCTYIla K TIEPCOHAIBHBIM
JAHHBIM SIBJISIETCA, KaK MPaBUIIO, IEPCOHAI, pabOTaIOMIU C JOKYMEHTaMu U 0a3aMu JaHHBIX.
Permamenranus noctyma nepcoHalia K KOHQUIESHIIMATBHBIM CBEJICHUSIM, JOKYMEHTaM U 0azam
JTAHHBIX BXOJMUT B YKCIIO OCHOBHBIX HAaIlPaBJICHHUI OPraHU3aI[MOHHON 3aIUThl HHPOpPMAIUN U
MpeAHa3HaueHa ISl pa3rpaHUUYCHUs TTOJIHOMOYUN MEXIYy PYKOBOJIUTEISIMU U CHICIIHATUCTaMU
OpraHH3aIuu.

5.5.2. lns obecniedeHuss BHYTPEHHEH 3alIUThl TEPCOHANBHBIX JaHHBIX PAOOTHHKOB
HE00X0UMO COOI0IaTh sl MEP:

- OTpaHMYECHHME M PETJIAMEHTAlUsI COCTaBa PabOTHUKOB, (YHKIMOHAJIbHbIE 00A3aHHOCTU
KOTOPBIX TPeOYIOT KOH(PHUIESHIINATBHBIX 3HAHH;

- CTporoe M30MpaTeslbHOe U 00OCHOBAaHHOE pacCIpe/eicHUE JTOKYMEHTOB W MH(OpMAaIuu
MeXxay paOOTHUKAMU;

- parMoHAIBHOE pa3MeIIeHUE padoUYnX MECT paOOTHHKOB, IIPH KOTOPOM HCKITFOYAJIOCH OBl
OCCKOHTPOJILHOE MCITOJIH30BAHME 3aIUIIIAeMON HHPOPMAITUH;

- 3HaHUE PabOTHUKOM TPEeOOBaHUN HOPMATHUBHO-METOJAMYECKUX JOKYMEHTOB IO 3aIlUTE
WH(OPMAIIMK U COXPAaHCHUH TAWHBI;

- HAJIMYMEe HEOOXOAMMBIX YCIIOBUH B MOMEIIEHUU HJsi paboThl ¢ KOH(MUIECHIIUATHHBIMU
JOKYMEHTaMHU 1 0a3aMu JTaHHBIX;

- OIIPEICTICHUE U periiaMeHTaIusl COCTaBa paOOTHUKOB, UMEIOIIUX MPABO JIOCTyMa (BX0/a)
B [TIOMEIIIEHNUE, B KOTOPOM HAXOJMUTCS BHIYUCIUTEIbHAS TEXHUKA;

- OpraHu3anys NopsaKa YHUYTOKEHUsI HH(OpMaIINH;

- CBOCBPEMEHHOE BBISIBIICHUE HApyIICHUS TPEeOOBaHUN Ppa3peUIUTEIbHON CHCTEMBI
J0CTyIapabOTHUKAMU TIOIpa3/Ie/ICHHUS;

- BOCIIUTATelIbHAasl M pa3bsICHUTENbHAs paboTa C COTPYIHHUKAMHU TOJPA3JEICHUS TI0
MPEAYNPESKICHUIO yTpaThl IEHHBIX CBEIEHUH Tpu paboTe ¢ KOH(PHUICHIIMATHLHBIMH
JTIOKYMCHTaMH;

- HE JIOMYCKAeTCs BbIJaua JIMYHBIX JIeNT COTPYIHUKOB Ha paboune MecTa PYKOBOJHUTEIICH.
JlnuHble fAema MOTYT BbIIaBaThCs Ha pabodywe Mecta TOJBKO 3aBenyromeid MAJIOVY,
pabOTHHKaM OTJAeJia TMepcoHaja W B MCKIIOUUTEIBHBIX CiIy4dasX, IO MHUCbMEHHOMY
paspemienuo  3aBeaytomet MAJIOY, - pyKOBOAMTENIO CTPYKTYpPHOrO MOApPa3/ICICHUS
(Hampumep, MpU MOATOTOBKE MaTEPUAIIOB ISl aTTECTAlluK PA0OTHHKA).

5.5.3.3ammTa nepcoHanbHbIX JAHHBIX COTPYIHUKA HA SJIEKTPOHHBIX HOCUTEIISX.

Bce namnku, copepikaiue nepcoHaibHbIE TaHHbIE COTPYIHHUKA, TOHKHBI OBITh 3aUIICHBI

6




MapoJIEM.

5.6. «BHemHsg 3ammray.

5.6.1. Jlna 3ammTsel KOHPUACHIMATBLHON WH(OpPMalMKM CO3JAOTCS II€JICHANPABICHHbBIC
HEeOJIaroNnpusITHBIE YCIOBUS U TPYAHOIPEOIOIIUMbIE MPEMATCTBUS ISl JTUIA, MBITAOIIETOCS
COBEPIINTh HECAHKIIMOHUPOBAHHBIM JOCTYIl W OBIaacHWe wHpopmarued. llenpto u
pe3yIbTaTOM HECAaHKIIMOHUPOBAHHOIO JOCTyIa K MH(OPMAIMOHHBIM pecypcam MOXKET ObITh
HE TOJIbKO OBJIAJICHUE IIEHHBIMU CBEJICHUSIMU M MX UCIIOJIh30BaHKUE, HO U X BUJIOM3MEHEHUE,
YHUUTOXKCHHE, BHECEHHWE BHpYyca, MOJIMEHa, ¢anbCUPUKaLUi COJICPKAHHUS PEKBU3UTOB
JIOKyMEHTA U Jp.

5.6.2. [lox TOCTOPOHHMM JIMIIOM TIOHUMaeTcsa J000oe Mo, HE HMEIoIIee
HEMOCPEJICTBEHHOTO OTHOIIEHUS K JESATEIBHOCTH VYUPEXKIACHUS, TMOCETUTENH, PaOOTHUKHU
JOPYTUX OpraHU3alMOHHBIX CTPYKTYp. IlocTOpOHHUME NMlIa HE MOJDKHBI 3HATH paclpeiesieHue
byHkuMii, paboyue TMPOIECChl, TEXHOJOTHUIO COCTaBlCHUs, OQOPMIICHHS, BEICHUS U
XpaHEeHUs] JOKYMEHTOB, JIe1 U pabodynMxMaTepuaioB B OT/EJIE IEPCOHAIA.

5.6.3. lns oOecnedyeHusi BHENIHEW 3alIUThl IEPCOHANBHBIX JAHHBIX COTPYAHHKOB
HE0OXO0UMO COOII0ATh P MEP:

- TIOPSIIOK MpUeMa, y4eTa U KOHTPOJIS ACSTEIbHOCTH MOCETUTEIICH;

- IPOITYCKHOM peXUM OpraHu3alluu;

- Y4€T U NOPSAOK BbIIAUU YAOCTOBEPEHHUIA;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAJIU3AIUY;

- IOPSIIOK OXPAaHbl TEPPUTOPUH, 3JAHUN, TOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHMS K 3aIIUTe HHPOPMAIIMHU TIPH HHTEPBHIOUPOBAHUN U COOCCETOBAHUSX.

5.7. Bce nuua, cBA3aHHbBIE C IOJyY€HUEM, 00paOOTKON U 3aIIUTON NMEPCOHANIBHBIX JaHHBIX,
00s13aHbI MOJIMUCATH 0053aTEIHCTBO O HEPA3TJIAIICHUN IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

5.8.11o BO3BMOKHOCTH TIEPCOHATBHBIC JAHHBIE 00E3TUUHBAIOTCSI.

5.9. Kpome mep 3aluThl MEPCOHAIBHBIX JAaHHBIX, YCTAHOBICHHBIX 3aKOHOJATEIbCTBOM,
pabotonaTenu, paOOTHUKH M MX TMPEICTABUTEIM MOTYT BbIpaOaThIBATh COBMECTHBIE MEPHI
3aIUThI IEPCOHATBLHBIX JaHHBIX PA0OTHUKOB.

6. IlpaBa u o0s13aHHOCTH padoTHHKOB MA/IOY

6.1. 3akperieHne mpaB pabOTHHKA, PETVIAMEHTHUPYIOIIMX 3alllUTy €ro MepPCOHAIbHBIX
JaHHBIX, 00ECTIeUNBACT COXPAHHOCTD MOJHON U TOYHOU MH(OPMAIIMH O HEM.

6.2. Paborauku MAJIOY u uxX mnOpencTtaBUTENH JIOJDKHBI OBITh O3HAKOMJIEHBI IO
pacmucKy ¢ JOKyMEHTaMH OpraHu3alliM, YCTAaHABIMBAIOIIMMH TMOPSIOK 00paboTKH
MePCOHANTBHBIX JaHHBIX pA0OTHUKOB, a TAK)Ke 00 MX MpaBaxX U 00A3aHHOCTSIX B 3TOW 00JIACTH.

6.3. B mensix 3ammThl MEpCOHANBHBIX JTaHHBIX, XpaHAIIUXCA Yy paboTonarens, paOOTHHUK
HMMEET IPaBO:

-TpeOOBaTh WCKIIIOUEHUS WM HCIPABICHHUS HEBEPHBIX HWJIM HEIMOJHBIX MEPCOHATBHBIX
JAHHBIX;

- Ha CBOOOJIHBIN OeCIIaTHBIN JOCTYN K CBOMM IEPCOHAJBHBIM JaHHBIM, BKJIIOYasi MPaBO
Ha MOJIyYeHHUe KOIUM JII000M 3amucH, coliepKaIieil mepcoHalbHbIC JaHHBIC;

- IEpCOHAIHHBIC JTAHHBIE OLICHOYHOTO XapakTepa JOMOJHUTH 3asgBICHUEM, BhIpaKalolUUM
€ro COOCTBEHHYIO TOUYKY 3PCHUS;

- OIIPENICNATh CBOUX MPEACTABUTENECH AJIS 3alIUThl CBOUX NIEPCOHANIBHBIX TaHHBIX;

- Ha COXPaHEHHE U 3aIUTY CBOCH JIMYHON U CEMEWHOMN TalHBI.

6.4. PaboTHUK 00s13aH:

- iepenaBath pabOTONATENI0 WM €ro MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKyMEHTUPOBAHHBIX TEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyIOBBIM
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kozaekcoM Poccuiickon denepanuu.

- CBOEBPEMEHHO c000IIaTh paboToaaTe0 00 N3MEHEHUH CBOUX NIEPCOHAIBHBIX JTAHHBIX.

6.5. PaboTHUKHU cTaBsAT paboTojaresisi B M3BECTHOCTh 00 M3MEHEHUU (aMHUIIUM, UMEHHU,
OTYECTBa, JAThl POXKJICHHs, YTO IOJy4aeT OTpPak€eHHWE B TPYAOBOM KHHKKE HAa OCHOBAHHUH
MPEACTaBICHHBIX JOKYMEHTOB. [Ipr HE0OXOAMMOCTH M3MEHSIOTCS daHHBIE 00 0Opa3oBaHUU,
npodeccun, CrenuanbHOCTH, IPUCBOSHUH HOBOTO paspsija | Ip.

6.6. B mensax 3anuThl YaCTHOW KU3HH, JIMYHON U CEMEMHOW TallHbl PAOOTHUKHU HE JTOJKHBI
OTKa3bIBaThCSl OT CBOEIO IMpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MTOCKOJIBKY 3TO MOKET MOBJICYb TPUUYNHEHNE MOPATBLHOTO, MATEPHAIBHOTO BPE/Ia.

7. OTBEeTCTBEHHOCTH 32 pa3rjaleHne KOH(PUIeHIIHAJIbHOH HH(POPMALNH, CBA3AHHOM C
NePCOHAJIBLHBIMH JAHHBIMHM PA0OTHUKOB

7.1. IlepconanbHass OTBETCTBEHHOCTb - OJHO W3 TJABHBIX TPeOOBaHUW K OpraHU3aIuu
(YHKIIMOHUPOBAHUS CUCTEMBI 3allIUThl IEPCOHATBHONW WH(OPMALIUUA U 00s3aTEIHLHOE YCIOBUE
obecrieueHus 3 HEKTUBHOCTH dTOM CUCTEMBI.

7.2. FOpuanueckue M (QuU3MUECKUE JIMIA, B COOTBETCTBUM CO CBOMMH IOJHOMOYHSIMU
BIajeromue uHbopMalmen o TpaxkIaHax, MOJyYalollue ¢ HCHOJB3YIOUUe €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEJIbCTBOM Poccuiickon @enepanuu 3a
HapyIIeHHE PeKUMa 3aIUThI, 00paOOTKH M IMOPSIKA UCIIOIB30BAHUS 3TON HHGOPMAITUH.

7.3. PykoBoauTenp, pa3pelmiarouiii  IOCTyN COTPYJHUKA K KOH(HIEHUUATBbHOMY
JOKYMEHTY, HECET IIEPCOHAIbHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pellICHUE.

7.4. Kaxaplii COTPYAHUK OpTraHHW3alldH, MOJYYaromuid Jis padoThl KOH(HUISHIIMATbHBIN
JOKyMEHT, HECET eIWHOJMYHYI0O OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCUTENS U
KOH(PUACHIIMATLHOCTh HH(DOPMALIUH.

7.5. JIuiia, BUHOBHBIE B HApYyIIEHWW HOPM, PErYJIUPYIOIIUX ToJydyeHue, oOpaboTKy u
3alUTy TMEPCOHAIBHBIX JaHHBIX PaOOTHUKA, HECYT AMCIMILUIMHAPHYIO, aIMUHUCTPATUBHYIO,
TPaKJIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUHM C (DenepaabHbIMU
3aKOHAMHU.

7.6. 3a HEUCHOJHEHWE WIM HEHaJUIeKallee HCIOJIHEHHEe pPa0OTHUKOM II0 €ro BUHE
BO3JIOXKEHHBIX Ha HETO 00S3aHHOCTEH MO COOJIIOJCHUIO YCTAaHOBIGHHOTO MOpsIKa pabOThI CO
CBEJICHUSIMU  KOH(QUIEHIMAIBHOIO  XapakTepa  palboTojarelib  BIpPaBe  MPUMEHSTh
npeaycMoTpeHHble  TpyaoBbiM  kojekcoMm Poccuiickon @enepauuu  TUCUUILIMHAPHBIE
B3BICKAHUS.

7.7. JJOJDKHOCTHBIE JHIla, B OOS3aHHOCTh KOTOPBIX BXOAUT BEICHHUE MEPCOHAIBHBIX
JTaHHBIX COTPYJIHMKA, OOs3aHBI OOECHEUUTh KAXKIAOMY BO3MOXKHOCTH O3HAKOMIICHUS C
JOKYMEHTaMHU W MaTepHallaMd, HEMOCPEACTBEHHO 3aTParuBalONIMMU €ro IpaBa W CBOOO/IBI,
€CIM HWHOE HE TPEeayCMOTpPEHO 3aKoHOM. HempaBoMepHbBIH OTKa3 B MPEJOCTABICHUU
coOOpaHHBIX B  YCTAHOBJIEHHOM  TMOpPSAKE  JOKYMEHTOB, JIMOO  HECBOCBPEMEHHOE
MPEIOCTaBICHUE TAaKUX JIOKYMEHTOB WJIM WHOM MH(OpMAIMK B CIy4asX, MPeTyCMOTPEHHBIX
3aKOHOM, JIMOO TMPEIOCTaBICHUE HEMOJHON WM 3aBEJOMO JIOKHOW HMHGOpMAIMU - BIICYET
HaJIO’)KCHUE Ha JOJDKHOCTHBIX JIMI[ aJIMUHUCTPATHBHOTO IITpada B pa3Mepe, omnpeaeasieMoM
Koznexcom 06 aiMUHHUCTPATUBHBIX IPABOHAPYILIEHUSX.

7.8. B cootBeTcTBUM cO cTatheil 139 I'paxkaganckoro kojekca Poccuiickoin denepannu
JUIa, HE3aKOHHBIMH METOJAaMH TOJyYHMBIIHNE WH(OOPMAIIHUIO, COCTaBIISIIONIYIO CIY>KEOHYIO
TaiiHy, 0O0si3aHbl BO3MECTUTh MPUUYMHEHHBIC YOBITKH, MpUYEM Takas Ke OOsI3aHHOCTh
BO3JIaraeTcs U Ha paOOTHHUKOB.

7.9. YronoBHas OTBETCTBEHHOCTD 32 HAapyIIEHHE HEIIPUKOCHOBEHHOCTHU YaCTHOM JKU3HU (B
TOM YHCJIE HE3aKOHHOE COOMpaHHE WM PACIIPOCTPAHCHUE CBEJCHUN O YaCTHOW YKU3HU JIMIIA,
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COCTABJISIIONIECTO €r0 JIMYHYI0 WM CeMEHHYI TaiiHy, 0e3 ero coriacus), HelmpaBOMEpPHBIN
JOCTYIl K OXpaHSAEMOH 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAIMH, HEIPABOMEPHBIM OTKa3 B
MIPEIOCTaBICHUH COOPAHHBIX B YCTAHOBJIEHHOM IOPSIIKE JOKYMEHTOB U CBEICHHUH (eciau 3TH
NesHUSI IPUYMHUIIN BpEJ IIpaBaM U 3aKOHHBIM MHTEpPEcaM Ipak/iaH), COBEPIIEHHBIE JIULIOM C
HCITOJIb30BAHUEM CBOETO CIIYKEOHOTO IMOJIOKEHUS HaKa3bIBaeTCs mTpadoM, 00 JTUIICHUEM
IIpaBa 3aHUMAaTh ONPEAEICHHBIE JOJKHOCTH WM 3aHUMAThCs ONPEICICHHON AESITENbHOCTBIO,
1100 apecToM B COOTBETCTBUU C YTOJOBHBIM KoJiekcoM Poccuiickoit denepanuu.

8. 3akiouuTeIbHBIC MOJT0KEHUS

8.1. Hacrosimiee IlonoxkeHue SBISETCA JOKaJbHBIM HOPMAaTHUBHBIM akToMm MAJIOY
«derckuii cag Nel94y, mnpunumaercs OOmmMM coOpanuem pabOTHUKOB, C YYETOM
MOTHBHUPOBAaHHOTO MHEHHS pOJUTENIed (3aKOHHBIX TMPEACTaBUTENIC) U yTBEPKIACTCS
nmpukasom 3aseayromeit MAJIOY.

8.2.I1lonoxeHre NoJIEeKUT U3MEHEHHIO U TOMTOTHEHUIO 110 yeMoTpennto MAJIOY, B cBs3u
C BCTYIUUICHHE B CHJTY 3aKOHA WJIU JIPYTrOr0 HOPMATUBHOTO, IIPABOBOT0O aKTa.

8.3.1locne mpunsitus [lonoxxenus (UM U3BMEHEHUN U JIOMOJIHEHUI OTIEIbHBIX MyHKTOB U
pa3zienoB) B HOBOM pelaKkIluy MPeAbIayIasi peJaKiius aBTOMAaTUYeCKH yTPauyuBaeT CHUITY.

8.4.Cpox aeiictBus [lonoxeHUs: HEOrpaHUYEH.

8.5. MAJIOY obecrnieunBaer JOCTYMHOCTh U OTKPBITOCTh HMHGOPMALUUA ITyTEM
pasmenieHus: Hacrosmero [lonoxxenuss Ha odunmanbHoMm caiite MAJIOY B ceTu MHTEpHET
edu.tatar.ru.



	1.Общие положения
	2.Понятие и состав персональных данных
	3.Обработка персональных данных работников
	4.Доступ к персональным данным работников МАДОУ
	5.Защита персональных данных работников
	6.Права и обязанности работников МАДОУ
	7.Ответственность за разглашение конфиденциальной ин

